HHOJIO’KEHUE

00 opraiu3aimy padoTsl ¢ ICPCOHATEHBIME JAHHBIMH PAGOTHHKOB B MYHHLMIIAILHOM OIO/DKCTIOM
obpazoBaTennLioM yupexaeHuu «Cpeusis obmeobpazoBarenbras likona Ne 2
nrr Cnapsaka XacaHCKoro MyHHIHNAIEHOTO OKPYIay
Hacrosuee Ilonoxkenne pazpaborano Ha ocnosanun Koncturynun Poceniickoi ®enepauny. Peucpaisnoro
zakoHa o1 27 moas 2006 Nel52-®3 «O nepcoHAnbHLIX AAHHBIX», Tpy/oBore kojekca Poccubickol
®enepannn, Deacpatnioro 3zakona ot 27 wioas 2006 Nel49-03 «OF unpopmauvu, HHGOPMALHONTLIX
TEXHOJIOIUAX H O 3anmte wHpopmaiuuy», [ocranopnenus llpasurenscrea Pocculickoilt deneparmn ot 17
nos16pst 2007 r. Ne 781 «O6 yipepkacnns 1logoxerns ob odecneyeHHH OC30MACHOCTH NEPCOHAIBHBIX [IAHHBIX
npH X 06paboTke B HiidOPMAINONHBIX CHCTEMAX NIEPCOHATLIRIX AAHHBIX» H NPU3BAHO 00SCICHHTE [IPABA B
¢B00O0/1Y Y4aCTHHKOB 00Pa30BaTEIhHOIO Npolecca pa 00paboTke UX NePCOHATLHEIX TaHHBIX.
1. OGmme OI0KEHHS
1.1. Tlepconambusie naHHbie PaoTHuka — CBEJCHHS O (akrtaX, COOBITHAX M OOCTOSTENLCTBAX KHIHH
PaboTHHKA, MO3BOMMIOMKME HACHTH(PHIMPOBATL €ro JIHIHOCTh, HEOOXOAMMbLIC AIMHHHCTPATIMH B CBA3H C
TPYIOBBLIMH OTHOIICHHAME ¢ PaGoTHnkoM H Kacatonmecs Paborhuxa.
1.2. K nepconanbHbM 1anHbiv PaboTHHKA OTHOCATCS:
- CBEJICHHSL, COIEP ALMECH B 1ACIIOPTE HITH HHOM JIOKYMEHTE, YIOCTOBCPSIONIEM IHHHOCTE:
- uadopMmammg, cofepxainascs B TpyAoBoi KHkKe PabotHuka;
- HHOPMALHSA, CONEPHKAINANCH B CTPAXOBOM CBHAETENHCTRE NOCYIAPCTBCHHOTO MEHCHOHHOIO CTPAXOBAHHA:
- CBEJIEHHA, COACP/KAIIMECS B IOKYMEHTAX BOMHCKOTO YUeTa (NpH WX HANHYIHH )
- mHpopManys 00 00pPa3OBAHNH, KBATHQHKALME HIH HATHYAA CHEIHAIbHBIX 3HAHHH HIH DO/ 0TORKH
- uuOPMAIIHS O COCTOAHUH 310poBLA PaboTHHKa (CBeAenHs 00 HHBAIMIHOCTH U T.IL):
- UHH;
-JIOKYMENTEL, COREp/KAllME CBCICHHS, HEOOXO/MMBIC JUIi Tpenoctasienns PaloTHuky rapauiuii u
KOMIICHCALHIT, YCTAHOBJICHNEIX JEHCTBYIOIIMM 3aKOHOAATEILCTHOM (JOKYMEHTBI O COClaBe CeMLH:
JIOKYMEHTHI O COCTOSIHH 370POBbS JieTeil: JOKYMEHTHI, NO/TBEP/KAAIOMHE JONOMHHTENBILIC TapanTii |
KOMIIGHCAIIMH 110 ONPEACIEHHBIM OCHOBAHMSAM, NPEIYCMOTPEHHBIM 3aKOHOMATENLCTBOM  (JOHOPCTEE.
HAXOYKIEHHSA B 30HC BO3ACHCTBHS pa/iMaliMK B CBA3H ¢ aBapueit Ha UepHoOpuThekoit ADC U T.01.): AOKVMCHTEI

0 GepemMeHHOCTH PAaBOTHHIIEL IOKYMEHThI O BO3PACTE MAIOJIETHHX JCTCH).

1.3. Bee mepcoHanbHbie Aainbie © PaboTHHKE aaMHHUCTPALMS MOKET HOIYYHTL TOJNBKO OT HETO Camoro.
PaboTHHK NpUHEMACT PEHICHHE O NPEeAOCTABICHHH CBOMX MEPCOHAMLHLIX TAHHBIX H J@eT COLIACHC Ha UX



oOpaboTky cBoelt Boneii U B cBoeM mHTepece. Cornacue odopmasercs B IMCbMeHHOH (opme B 1BYX
IK3EMILISPAX: OJUH M3 KOTOPLIX NPeAOCTaBIACTCA CYOBEKTY MEPCOHAIBHBIX JIAHHbBIX, BTOPOH XPaHHMTHCS Y
olleparopa NepCcoHaTbHLIX MJAHHBIX B TEUEHHE cpoka, ykasawuoro B Cornacuu. B caysasx. korjaa
A/IMHHHECTPALIHS MOKET MOJTYUHTE HEOOXOMMBIE NEPCOHAIbHbIE JAaHHble PAa0OTHHKA TONLKO ¥ TPLTLEIO JIHIA,
aJAMHHHECTPaANHS AOTDKHA YBEOMHTE 00 31oM PaboTHrKa 3apadee # NOJIYYUTH OT HCro MHCLMCHHOC COrTIacHe.
1.4, AmvuHKcTpanns oOs3aHa cooOmmTe PaborHuky © uwessix. cnocodax M HCTOYHHKAX [OIYYCHHS
IePCOHATBHEIX TaHHBIX, 4 TAKKE O XapakTepe NOUIeKaIMX NONYHEHHIO MEPCOHATLHBIX JAHHEIX H BO3MOYKILIX
NOCJIEJICTBHAX 0TKa3a PaboTHHKA 1aTh MHCHMEHHOE COIJIACHE HA MX 110JIYYEHHE.

1.5. TlepcoHanwhsic gannbic PaboTHHKA SBAAIOTCA KOH(HICHIMaibHOA MHOpMaumed W e MOoryT ObiTh
HCMOIB30BaHbI AIMANICTPALIACH HITH TIOOBIM HHBIM JTHIIOM B THYHbIX 1IE/IAX.

1.6. Tlpu onpesenednn oObemMa M COAepXKamHs NepcoHATLHLIX IJaHHBIX PaboTHuka anamunmcTpaims
pykoBoacteyercs Koncrurynued Poceuiickoli ®esiepanun, Tpynosbiv koaekcoM Poceniickoli Dencpanun.
HHBIMH (eIepalbHBIMH 3aKOHaMH U HacToskM [Tonoxenuem.

2. XpaneHue. 00padoTKa 1 nepenaya nepcoHaibHbIX AaHHbIX PaboTHiKa

2.1. ObpaboTka nepcoHAILILIX JaNHEIX PabOTHHKA OCYHIECTBAAETCS JUIS 0Oecnederus coOIK/IEHH 3aKOHORB
¥ HHBIX HOPMATHBHBIX NMPABOBBIX AKTOR B IEAAX coaeHcTBHS PaloTHHKY B TpyioycTpoicTBe. 00y4enuy u
OPOABHAKEHMH MO ciyxOe, odecnevenus JIH9HOM Oe3onacHocT PaboTHHKA, KOHTPOJIS Ka4eCTBa ¥ KOTHIeCTBa
BBINOHAEMOI paoTbl, OIaThl TPY/a, 00ECNCYCHHS COXPAHHOCTH HMYIUECTBA. TOJb30BAHHA JIbIOTAMH,
OPEAYCMOTPEHHBIMH 3aKoHO1aTe/ILCTBOM Poccriickoi Meaepaiiii B aKTaMH aIMHHHCTPAIHH,

2.2. Tlpago joctyna K nepcoHanbibM JaHHeM PaboTHHKa MMErOT:

- paboTHHkH MuHHcTepeTBa 00pazoBaHus, MYHHIMIATLHEIX OPrasoB ynpaBieHus o0paszopaums, ApPYrux
yupexaeHui o0pa3oBaHus (MPH HaTMYHH COOTBETCTBYIOUMX [OIHOMOYHE, YCTAHOBICHHBIX MNPHKAZOM
MunrcTepcTRa 00pa3oRaHus

- JUPEKTOp/ 3aMECTHTEIHN AUPEKTOPA 00PA30BATENILHOIO YUPEKICHHS,

- CEKPETAph/ICNONPOH3BOANTENL 00PA30BATCILHOTO YUPECKIACHHA: -

- [J1aBHbIA OyXrairep 06pazoBaTeiabLIOro YIpeKACHUS:

- Bpay/MeIpadOTHHK;:

- COLMAIBHEIIT TICIAror/IICHXQI0T:

- 3am mo AXM.

2.3. JlupekTop/ 3amecruresin AMpeKTopa o0pa3’oBaTeIbHOIO VUPSKIACHHS. MOTYT NEPe/iaBarh HePCOHLIbHbIE
na"Hple PaboTHHKA TPCTLHM JTHIIAM, TOJBKO €CJIH 3TO HEOOXO/IMMO B LENAX NPEAYIPEKACHASA VI DO3LI KH3HA
¥ 3/10poBbs PaoTHHKA. a TAKAKE B CIIyUasX, YCTAHOBIEHHBIX (e/IePANIbHEIMH 3aKOHAMH.

2.4. Cexperaps/Jlenonpou3soauTeIb:

oopMaseT npuem Ha padoTy pabOTHUKOB;

3aN0JIHACT TPYAOBLIC AO0TOBOPLIL

BHOCHT 3aIIHCH B TPYIOBLIC KITHKKH;



BBLIACT HHGPOPMALHIO O IIEPCOHATBHBIX JaHHBIX PaboTHMKA 10 MHCHMEHHOMY 3anpocy paloTHHKA WHIH ero
NPE/ICTABHTENN HA OCHOBAHHMH HOTApPHATLHO-3ABEPEHHON I0BEPCHHOCTH HA MOJYHEHHE TAKHX CBEICHHIT O
NpoecCHOHAIBHOH A TENLHOCTH PabOTHHKA (CIIPABKH, BBITACKH W3 1IPUKA30B, KOMHH TPYIOBLIX KHHKCK U
T.1L.). 3aIpOC AOJDKCH COJIEPAATH HOMEP OCHOBHOTO JOKYMEHTA, YIOCTOBEPAIOIEro JHYHOCTL PadoTiwnka 1in
€T0 3aKOHHOI'O NPE/ICTABHTEN, CBSJICHHS O JIaTe BbIZIauH YKQ3aHIOro JIOKYMEHTa M BBIIABIICM CI'0 OPraHe M
COOCTBEHHOPYUHYIO NOIHCL PaboTHHKA HIIH €T0 3aKOHHOIO NpecTaBHTENS.

2.5. I'nasupiii Gyxrantep wMeeT mMpaBO JOCTYNA K 1EPCOHAIBHBIM JaHHBIM PaGoTHuka B ciyuae, korna
MCMIOTHEHHE HM CBOHX TPY/0BBIX 00S3aHHOCTCH HIH TPYJIOBBIX 0Os3aHHOCTEH paboTHHKOR GyXTanTepus 110
OTHOWICHHIO K PaboThuky (Haumcienue 3apabOTHOH marbl, IPEAOCTABICHME [bIOT, YCTAHOBICHHBIX
3aKOHOJATENILCTROM ) 2aRHCHT OT 3IAHHS NNEePCOHATBHBIX JaHHBIX PaborHuka.

2.6. Ilpu mepefaye nepcoHaibHbIX AaHHBIX PabOTHHKA AMPEKTOP, [ETONPOM3BOIHTENS, IMIABKEIT Oyxrantep
00pa30BaTENLHOIO VUPCHKICHHS 00s3aHbI:

MPEAYNPEIATE JHIL, MOIy4al0ouHX JaHHYI0 HHQOPMALHIO, O TOM, YTO 3TH JAHHEIC MOTYT ObITh HCTIOTE30BAIIL]
JIMNIb B IIEJAX, A7 KOTOPBIX OHH COOOIIEHBI,

noTpeboBaTh OT ITHX JIMIL HHChbMEHHOE MTOATBEPIKACHHE COOJK)/IEHHS 3TOTO YCIOBHAL.

2.7. Vinbie npasa, 00sA3alHOCTH, IeHCTBH PAaOOTHHKOB, B TPY/IORKIE 0053aHHOCTH KOTOPLIX BXO/HT 00paBoTka
IIEPCOHWIBHBIX  JAHHBIX  PaboTHuka, onpenensioTrcs TPYAOBbIMM - JIOFOBOPAMH M JIOAAKHOCTHBIMH
HHCTPYKIUAMH.

2.8. Bece cBexenms o nepejave NMepcOHATBHBIX JaHHBIX PaGoTHuka permcTpupyiorTes B JKypuane vyera
Mepelaui NEPCOHAIBHLIX JIAHHBIX PabOTHHKOB O00pasoOBATENIbHOTO YUPEKACHHS B LEHdX KOHTPOIS
OPABOMEPHOCTH HCNONh30BaHHA JTaHHOH HHOPMATHA THIAMHE. €€ 1HOJY4YHBUIHNMH.

2.9. lupextop 00pa3oBaTenbHOr0 YUPEKACHHA O00S3aH TPEAOCTaBIATh [CPCOHAILHYI) WHGOPMALMIO B
COOTBETCTRYIOINEE TEPPHTOPHALLHOE ynparieHHe lencronnoro doua Poceriickoi Meaepaunu no Gopme, B
nopsiike H 00beMe, yCTaHOBICHHOM 3aKOHO/1aTesbeTROM Poccuiickoii Mejepanmn.

2.10. PoscTReHHHKH 1 aeHLI ceMbi PaloTHHKA HE MMEIOT PaBa SOCTYIA K er0 NEPCOHATBHEIM JANHEIM,

3. OBa3annocTn pabOTHHKOB, AMEIOMIHX JA0OCTYI K NMEPCOHATBHBIM AAHHEIM PaboTHHKA, 110 MX XParclitio 1
3alIuTe.

3.1. PaboTHUKN, MMEIOIIHE JOCTYH K HEPCOHATBHBIM JaHHEIM PaboTHuka, 00s3aHbI:

3.1.1. He coobmaTs mepcoHanbHbIE AaHHBIE PAaGOTHHKA TpeTheli cTopoHe 63 ero MUChMEHHOTO COTNACHS.
KPOME CJIy4aeB, KOraa B COOTBETCTRUH ¢ (he/IepalbHEIMU 3aKOHAMM TAKOI0 COTIIACHS He Tpedveres:

3.1.2. ucmonR30BaThL TEPCOHLIbHBIE JaHHBIC PaboTHHKA, nonyuyeHHBIE TOABKO OT HEro [[M4HO WIH C €T
MHCHMEHHOTO COT/IaCHS:

3.1.3. obecneyHTE 3aMMTY 1EPCOHANBHEIX JAHHBIX PaGoTHHKA OT HENMPaBOMEPHOTC HX HCHOJILIOBAHHUS HIH
YTPaThl, B MOPAIKE. YCTAHORISHHOM 3aKOHOAATeILCTBOM Poccuiickoi Menepanin;

3.1.4. osnakomuts Paborhuka W ero mpeacraBureneii ¢ HactosmmM [lonoskeHHeM # MX npazavMp H
0043aHHOCTAMM B 00J1ACTH 3AIHTH] NEPCOHANBHBIX JaHHbIX, 110/1 POCITHCH;

3.1.5. cobmotate TpeboBanlEe KONMOUACHITHAILHOCTH NEPCOHANBHEIX TannLIX PaboTnwka;



3.1.6. HCKIIOYATL WM HCNIPABIATH M0 MHCHMEHHOMY TpeboBanuio PaboTruka HEJIOCTOBEPHLIE HITH HEHOIHBIC
NEPCOHATBHEIC JlaHHbie PaboThuka, a Takke jaHmble, 00paboTaHHble ¢ HapyleHHeM TpeboBaHRIH
3aKOHOJATEIbCTRA;

3.1.7. orpaHHYHBaTE [IEPCOHATBHBIC AaHHbIe PadoTHuKa I[IpH NIepejlaye npeacTaBureno PadorHuka Toasko toii
undopmanmeii, KoTopas HeOOXO0IHMA JUTS BEIIOTHEHUST VKa3aHHLIM TIPCACTABHTENEM CBOHX [10JTHOMOYMIT:

3.1.8. me zanpammBarh HHGOPMAIHIO O COCTOSHHHU 3J10poBbA PaboTHHKA, 32 HCKIKOYEHHEM TeX CBCICHMI,
KOTOPEIE OTHOCSATCS K BOHPOCY 0 BO3MMKHOCTH BEINONHEHAS PaboTHUKOM TPY 080§l HYHKIHK;

3.1.9. obecncunth PaboTHHKY CBOGOAHEIN JOCTYH K CBOMM NCPCOHATBHBIM JaHHbIM, BKTIOHAs TPABO Ha
NOIYYCHHE KOTHH 0001 3anicH. colepikaiieii IepCoHaTbHEC JaHHbIe PaGoruuka;

3.1.10. npenoctaButh 110 TpeboBanuw PabBoTmmka HOTHYIO HHMDOPMAHMIO O €r0 MEPCOHAIBHBIX JaHHbIX H
o0paborke 3THX TaHHEIX.

3.2. JInna, WMEIOLIHE JA0CTYN K NCPCOHATBHBIM NaHHRM Pabornuka, He Bnpase:

3.2.1. mony4are u 00padaTLIBATh [ICPCOHATBHBIC JaHHbie PaBOTHUKAE O €T0 NOJIHTHUCCKUX. PETHTHO3HBIX H
MHBIX YOSKICHMAX, WHTHMHOM JKH3HH, 4IEHCTBE B ODIIECTBCHHbIX OOBEOHHEHHSX HIM 11PODCOI03HO
JCATECNBHOCTH;

3.2.2. npenocTaBasTh NepPCOHaTbHbIE AaHNEE PaboTHHKA B KOMMEPYECKUX eIIX 0e3 MHCBMCHHOTO COTJIACHS
Paboruuka.

3.3. Tlpa npuusTMH peHIeHMii, 3aTparHBAIOLIAX uHTepecht PaboTHuka, amIMHHMCTpanMH 3anpemacres
OCHOBLIBATRCA Ha NEPCOHATLHBIX anmHbIX PaboTHWKA, MOAYYEHHBIX HCKIKOUHTEILHO R pe3yahTaTe HX
ABTOMATH3HPOBAHHOH 00PaGOTKH MITH JIEKTPOHHOTO MOy UCHES.

4. IlpaBa u obsizannocty PadoTruka

4.1. B nessx oGeciieieHns 3aMTE HEPCOHATBHBIX JIaHHBIX, XpaHsIiuxcs y paboronarens, Padoruuk umeer
MpaBo Ha:

4.1.1. onpenenenne CROMX NpeICTABHTENEH IS 3AIUHTHI CBOUX NEPCOHANIBHAIX JAIHbIX;

4.1.2. Tpebosanne 00 HCKIOUCHHH WM HCIPAB/ICHHH HEBEPHLIX MJIH HETOHbIX MEPCOHAILHBIX NAHHRIX, 4
TAKIKe TaHHBIX, 00paboTanHkIX ¢ HapymenneM TpeGoBanmii Tpynosoro Konexca Poceniickoit ®enepauun wm
HHOTO (esiepanbuoro sakona. ITpy oTkase aMHIHCTPAIHE HCKIOMHTS Hilk MCTIPABHTh [1EPCOHAlILHBIE JaHHbIE
PaboTHuka nociexHuii HMeeT 11paBo 3asBHTH B MHCEMEHHON (GopMe aIMUHHCTPALIHMA O CBOEM HECOTTIACHH ¢
COOTBETCTRYIOIHM O0OCHOBaHMEM TaKOIO Hecornacus. IlepcokatbHBIC JAHHBIC OLEHOTHOIO XapakTepa
PaboTHUK MMEET MPaBo OMOMHUTE 3aBICHHEM, BBIP@KAKOIINM €10 CODCTBEHHYIO TOUKY 3PeHIs;

4.1.3. TpeGoBanne 00 H3BCIICHHH AIMAHKCTPALECH BeeX JTHIL, KOTOPBLIM paHee OLUIH COODIIECHb! HEBCPH bie TITH
HCTIONTHbIC MEPCOHANTLHBIC JanHbie PaboTHIKA, 000 BCeX MPOU3REICHHBIX B HAX HCK/IKOUYCHHSX. HCIIPAB/IEHHAX

HIH JIONOJTHEHHAX

4.1.4. obxkajioBaHHe B Cya MOOGRIX HCTIPABOMEPHEIX NEHCTBUA w1l Oe3/iefiCTBHS a/IMMHHECIPAIHE 1K
00paboTKe M 3alHTC NEPCOHATBHAIX TaHHEIX PaGoTHHKa:

4.1.5. Bo3MenieHue YOLITKOB M (MITH) KOMICHCALHIO MOPAaJIbHOTO BPE/ia B CYACOHOM HOpSAKE.

4.2. PabotHHK 00s3an COOGWATE AAMHHHCTPALUH CREICIIN, KOTOPBIC MOTYT HOBIHATE HA UPHHHMACMbIE B
OTHOLICHHH HEr0 PeIlCHHs, KACAIOUHECS CrO TPYI0BOH AeSTEMLHOCTH.,



5. XpaHenue nepcoHaabubIX nauabIx PadornnKa

HokyMenThl, mocrynmusiine or Paborhuka, ceenenns o Paboranke, nocrymmemme or TPETBHX HI[ ¢
ITHCBMCHHOTO  cornacusi PaGotnwka, wwas mupopMmanus. KOTOpasi KacaeTCHs TPYLOBOH JIeSTENbHOCTH
PaGoTnuka, xpanstes & celide na OYMaKHBIX HOCHTENSX (TPy/10Bast KHIDKKA, THYHAS KAPTOUKA, JIHTHOE 1e/10)
W Ha 3IIEKTPOHHBIX HOCHTENSX € OTPAHMYCHHBLIM JOCTYHOM. JIMumnic KapTOYKH YBOJEHILIX PalOTHHKOB
XPaHATCH B ApXHBe 00pa3OBATE/ILHOIO YUPEXKJICHHS B I(QaBHTHOM [OPSAIKE B TCYeHHe 75 7ot (c1.339
«Ilepeunst THNOBBIX ympasreHYeCKHX /AOKYMEHTOB, 00paszylOmuxcss B JeSTeIbHOCTH oprasmzanmii, ¢
YKA3AHHEM CPOKOB XPAaHEHH», YTREPKIACHHOTO PyKoBoHTe 1eM Deepanbroil apXUBHOI c1yK6L Poccun 6
okTa0ps 2000 r.).

6. OTBETCTBEHHOCTh ATMHHHCTPALIH | ee COTPYAHHKOB

6.1. 3ammura npas PaGornuka, YCTQHOBJICHHBIX 3aKOHOMATEILCTBOM PoccHiickoii @eacpaiiny ¥ HaCTOSIUM
Honoxenunem, ocyimectsasercs CYAOM B LeJISIX TIPECEYEHHS HEMPABOMEPHOIO HCIOJB30BAHNS [1EPCOHATBHBIX
AaHHBIX PaboTHIKY, BoCCTaHOBICHHS HAPYILIEHHBIX TpaB ¥ BOIMETLCHHSA MPHYHHEHHOTO YLUepOa. & TOM YHele
MOPaJIbHOTO Bpeaa.

6.2. Juna, BHHOBULIE B HapyIICHIH HOpM, peryTHpyIOIHX noxyyeHne, oopaboTky u 3aMETY NEPCOHANLHEIX
JQHOBIX PabOTHHKA, MPHBICKAIOTCT K AUCHMIUIHHAPHON W MATEPHANBHOH OTBETCTREHHOCTH, # Taioxe
NPHBJICKAIOTCA K TPAk/IaHCKO-MPABOBO, 4IMHHUCTPATHBHOH H YIOJOBHOW OTBETCTBCHHOCTH R NOpsAKe,
YCTaHOBIEHHOM (penepaibHLIMH 3aKOHAMH.

Osnaxomiensr: PaGorauk (ero NPEACTaBHTEIIb) ¢ HacToAmM Llosoxkeruem. ero OpaBaMu ¥ 00SI3aHHOCTAMH
B 00JIACTH 3a1HTEI 1IEPCOHAIIBIBIX TAHHAIX:



